Economic History Society

(Charity No. 228494)
Travelling Expenses Policy

In support of its various objectives, the Economic History Society reimburses travelling expenses that are incurred:

· by members of Council, members of Executive, Officers and administrative staff in relation to attending meetings of Council, Executive, the Society’s various sub-committees and the Fellowships Committee;

· in relation to editorial meetings of the Economic History Review;

· by official representatives of the Society at meetings with other societies and organisations, such as ESRC/AHRB liaison;

· under grants awarded from the Initiatives and Conference fund, the Travel Fund for Graduate Students and support for Undergraduate Projects Fund;

· under the terms of specific initiatives approved from time to time by Council and/or the Executive.

All claims for travelling expenses must be made to the Honorary Treasurer within four months of the expense being incurred.

Reimbursement will be made only for claims that are supported by receipts (where receipts can reasonably be expected to be supplied). This is important in ensuring that satisfactory records are maintained for internal and external accounting and auditing purposes to justify the expenditure of the Society’s funds as a registered charity.

It is anticipated that anyone claiming travel expenses will minimise costs and avoid unnecessary expense. In case of doubts about costs, proposed expenditure should be confirmed with the Honorary Treasurer before any costs are incurred. The Society will not reimburse claims that are unduly high or are not accompanied by appropriate and satisfactory receipts (where receipts can reasonably be expected to be supplied). Where a claim for travelling expenses is made under the terms of a specific award or grant, reimbursement will be limited by the total value of the original award. The Society does not normally reimburse subsistence expenses or accommodation costs unless specified in an award/project grant.

It is expected that travel expenses would normally be economy class fares for rail, air or bus travel. Car mileage rates (for using private cars for business purposes) will be reimbursed at 38p per mile for the first 75 miles and 17p per mile between 75-100 miles. Any longer distance car travel should be discussed with the Honorary Treasurer before any costs are incurred.
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