(A copy of this form can be found at: www.ehs.org.uk/ehs/AbouttheEHS/assets/TravelExpenseClaimForm.doc)


Economic History Society

(Charity Nos. 228494; SCO38304)

Travelling Expenses Claim Form

(Individual receipts must be provided for all expenditures over £10)
Event:


Location:

Date:


Supporting evidence of payment for expenses claimed must be provided.

Details of expenses claimed:

Mode of travel:
Cost:
Amount reclaimed: £

Subsistence:
Cost:
Amount reclaimed: £

Total Mileage:
Cost:
Amount reclaimed: £

(Mileage rates are: 38p/mile for first 75 miles, 17p between 75-100 miles)

Any longer distance car travel should be discussed with the Honorary Treasurer before any costs are incurred.

TOTAL CLAIMED:
£

Signature of claimant:   _________________________________________

Name: (BLOCK LETTERS)  _____________________________________     Date: ________________

Claim forms should be returned to:







Professor CR Schenk
Department of Economic and Social History

University of Glasgow

Lilybank House, Bute Gardens
Glasgow   G12 8RT
Tel: 0141 330 4662   Fax: 0141 330 4889   E-mail: c.schenk@socsci.gla.ac.uk

